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EPD999 – [Full Course Title] Syllabus
Fall 20XX (start date – end date)
Number of credit hours: 3cr

[bookmark: _GoBack]Course Information
Course Description 
[Provide a short overview as an introduction to the course.]
Course Prerequisites
[Fill-in if this course requires completion of required courses prior to enrollment, or specific requirements of knowledge or skills.] 
Course Contact Information

	Instructor
	Teaching Assistant (optional)
	Technical Support

	Instructor Name
Affiliation 
UW-Madison
Office: 
Email address: 
Phone:
URL:
[Virtual] Office hours:

	Teaching Assistant Name
Affiliation
UW-Madison
Office: 
Email address: 
Phone:
[Virtual] Office hours:
	See online course site[add link to canvas] for links and support resources.



Course Environment
This is an online course and therefore no on-campus requirements. There are, however, regularly scheduled synchronous (live) web conferences and asynchronous discussion forums to facilitate communication, learning, and collaboration during the course.  All assignments and course interactions will utilize Internet technologies and require active student participation.
Live Web Conference
The course meets every [Day(s) of the week] from [time] to [time(s)] CT for a live web conference. See the course Learning Management System for connection information.
Course Goals
[You may include a paragraph or two to provide context for the course goals, the course’s importance, and why they should participate in it.] 
At the completion of this course, students will be able to:
1. Fill-in Goal
2. Fill-in Goal
3. Fill-in Goal
Course Requirements
Required Texts
· Book 1
· Book 2
Optional Texts
· Book 1

Required Course Material/Software
[Fill-in if special software or materials are needed.]
[Delete this entire section if no special tools are required.]

Technical Requirements
· Hardware and software 
· Web conference 
· Learning Management System
· Canvas LMS
Course Assessments and Grading
Assignment Submission
All assignments must be completed by the due date and submitted to the designated space within the course site to successfully complete the course. Specific submission instructions are communicated ahead of the due dates.
File-Naming Conventions
Submit assignment files in [specify file format PDF / MS Word, etc.], unless otherwise noted in the assignment instructions. Please submit all assignments with the following file-naming convention: CourseInitials_LastnameFirstInitial_Assignment Name.ext 
For Example:  
EPD690_BadgerB_Project Proposal01.pdf 
EPD690_BadgerB_Final Project Presentation Slides.pptx
Late Assignments
Unless otherwise specified, all assignments are due on Sunday night by 11:59pm. Due dates are hard deadlines, and it is the student's responsibility to initiate communication before the due date if an extension is needed. Extension requests are granted only for extenuating circumstances and at the discretion of the instructor. Late assignments are marked down 10% for each day they are late.
Course Grading Scale
Assignment of letter grades is based on percentage of points earned out of total points possible. [Modify scale to instructor preference.] 
	Letter Grade
	Percentage

	A
	>= 94

	AB
	93.9 – 87.0

	B
	86.9 – 80.0

	BC
	79.9 – 75.0

	C
	74.9 – 70.0

	D
	69.9 – 60.0

	F
	< 60.0



Assignments List & Point Allocations
Detailed assignment descriptions and instructions are provided within the online course site.

Final course grades will be weighted as follows:
[Instructors: only use this section if you intend to weight course grades]
· Individual Assignments = 35%
· Team Project and Presentation = 50%
· Course Participation = 15%

Specific assignment point allocations are provided in the table below.
	Assignment
	Points Possible

	Individual Assignment - Lead Forum or Conference
	25

	Team Project – Role Description
	25

	Individual Assignment - Module 1 Homework
	25

	Team Project – Communication Plan
	75

	Individual Assignment - Module 2 Homework
	25

	Team Project - Progress Report
	50

	Individual Assignment - Module 3 Homework
	25

	Individual Assignment – Weekly Reading Reflections Journal
	50

	Team Project - Final Report
	100

	Team Project - Presentation
	50

	Web Conference Participation
	25

	Discussion Forum/Overall Participation
	25

	Total
	500




Course Schedule

The following course schedule provides a timeline for major lessons and assignments.
	Week/Module
	Topics/Lessons/Modules
	(optional Column)

	Week 1 / Module 1
	
	

	Week 2 / Module 2
	
	

	Week 3 / Module 3
	
	

	Week 4
	
	

	Week 5
	
	

	Week 6
	
	

	Week 7
	
	

	Week 8
	
	

	Week 9
	
	

	Week 10
	
	

	Week 11
	
	

	Week 12, etc…
	
	


Course Policies
How to Succeed in this Course
· Check your wisc.edu email regularly
· Login to the course site regularly
· Be proactive and engage in course
· Create a study schedule and stay current on assignments
· Connect with classmates and your instructor
· Be prepared to participate meaningfully in course activities
· Ask questions sooner than later.  See suggestions below for how to get help.

Communicating with the Instructor
The “Three before me” policy encourages students to check the following sources of information before contacting the instructor: course syllabus, course news/announcements, and forum posts. This eliminates redundancy and expedites the process. If you cannot find the answer, post in the appropriate forum to which the question relates. You are encouraged to answer questions from other students in the forums when you know the answer, in order to provide timely assistance.  
If you have questions of a personal nature, relating to a personal emergency, an assignment grade, or other private matter, you are welcome to contact your instructor via preferred method: [email or phone]. Please allow 24-36 hours for your instructor to respond. 
Studying, Preparation Time, and Attendance
Students should plan to spend a minimum of three hours per week per credit preparing for and actively participating in the course. For example, one credit demands three hours minimum, three credits demand nine hours minimum each week. Preparation for class means reviewing all information required for a given week, and then regularly and actively engaging with your classmates, instructor, and assigned course content.  Attendance in this online course means logging into the online course site on a regular basis and participating in all required activities, including scheduled live web conferences.  Students are expected to manage their own time each week, to know when assignments are due, and any other weekly course or team obligations. This will involve connecting regularly to check the course site, UW email, and other communications.
Successful Participation
Students should plan to be regularly engaged in course learning activities and assessments throughout the course. The structure of this course is designed to engage students with interaction between fellow students, instructors, and other experts. Successfully participating in this course will involve both individual and collaborative components and will call upon you to develop and practice real world communication, leadership, and teamwork skills. Most of the learning activities and assignments will also require diligent attendance and active participation in course activities; this includes scheduled live web conferences, discussions forums, and other assigned activities.
Discussion Forum Participation
Discussion forums are an important part of most online courses. They can be stimulating and informative. At times, they can also be overwhelming. The Discussion Forums Best Practices web page provides a set of guidelines for effective online discussion. Following these guidelines requires a commitment and concerted group effort. It is important to read the postings of your classmates and to respond appropriately, if a response is required. Discussions flow on a continual basis, so it is important to keep up, and to make the discussion productive while balancing responses and posts.
Collaboration
[Fill-in personal collaboration policy if desired, or use the statement below.]
All individual assignments are expected to represent your own work. You may discuss assignments and share insights, as much as you might with peers during an on-campus study session, but the actual work of the assignment, regardless of format, is required to be your own. Use of another student's work and representing it as your own, in original or altered form, is not acceptable, as it averts the learning for which the assignment is designed. Failure to comply will result, at a minimum, in a zero for the assignment and may be cause for further consequences.
Subject to Change Notice
All material, assignments, and deadlines are subject to change. It is the student’s responsibility to be aware of all course timelines, announcements, and communications from her or his instructor pertaining to changes in course assignments and due dates. The instructor will communicate any changes to students well in advance.  
Program Policies
Archiving Course Material
University Policies
· Policies on Accommodation and Accessibility
· Academic Integrity
· Drop and Add Dates
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